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Federal Management Regulation 102–118.140

§ 102–118.100 What must my agency
ensure is on each SF 1113?

Your agency must ensure during its
prepayment audit of a TSP bill that
the TSP filled out the Public Vouchers,
SF 1113, completely including the tax-
payer identification number (TIN), and
standard carrier alpha code (SCAC). An
SF 1113 must accompany all billings.

§ 102–118.105 Where can I find the
rules governing the use of a Gov-
ernment Bill of Lading?

The ‘‘U.S. Government Freight
Transportation—Handbook’’ contains
information on how to prepare this
GBL form. To get a copy of this hand-
book, you may write to:

General Services Administration
Federal Supply Service
Audit Division (FBA)
1800 F Street, NW
Washington, DC 20405
http://pub.fss.gsa.gov/transtrav

§ 102–118.110 Where can I find the
rules governing the use of a Gov-
ernment Transportation Request?

The ‘‘U.S. Government Passenger
Transportation—Handbook’’ contains
information on how to prepare this
GTR form. To get a copy of this hand-
book, you may write to:

General Services Administration
Federal Supply Service
Audit Division (FBA)
1800 F Street, NW
Washington, DC 20405
http://pub.fss.gsa.gov/transtrav

§ 102–118.115 Must my agency use a
GBL?

No, your agency is not required to
use a GBL and must use commercial
payment practices to the maximum ex-
tent possible. Effective September 30,
2001, your agency must phase out the
use of the Optional Forms 1103 and 1203
for domestic shipments. After this
date, your agency may use the GBL
solely for international shipments.

§ 102–118.120 Must my agency use a
GTR?

No, your agency is not required to
use a GTR. Your agency must adopt
commercial practices and eliminate
GTR use to the maximum extent pos-
sible.

§ 102–118.125 What if my agency uses a
TD other than a GBL?

If your agency uses any other TD for
shipping under its account, the req-
uisite and the named safeguards must
be in place (i.e., terms and conditions
found herein and in the ‘‘U.S. Govern-
ment Freight Transportation—Hand-
book,’’ appropriate numbering, etc.).

§ 102–118.130 Must my agency use a
GBL for express, courier, or small
package shipments?

No, however, in using commercial
forms all shipments must be subject to
the terms and conditions set forth for
use of a bill of lading for the Govern-
ment. Any other non-conflicting appli-
cable contracts or agreements between
the TSP and an agency involving buy-
ing transportation services for Govern-
ment traffic remain binding. This pur-
chase does not require a SF 1113. When
you are using GSA’s schedule for small
package express delivery, the terms
and conditions of that contract are
binding.

102–118.135 Where are the mandatory
terms and conditions governing the
use of bills of lading?

The mandatory terms and conditions
governing the use of bills of lading are
contained in this part and the ‘‘U.S.
Government Freight Transportation
Handbook.’’

102–118.140 What are the major man-
datory terms and conditions gov-
erning the use of GBLs and bills of
lading?

The mandatory terms and conditions
governing the use of GBLs and bills of
lading are:

(a) Unless otherwise permitted by
statute, the TSP must not demand pre-
payment or collect charges from the
consignee. The TSP, providing service
under the bill of lading, must present
the original, properly certified GBL or
bill of lading attached to an SF 1113,
Public Voucher for Transportation
Charges, to the paying office for pay-
ment;

(b) The shipment must be made at
the restricted or limited valuation
specified in the tariff or classification
or limited contract, arrangement or ex-
emption at or under which the lowest
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